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I. O6uue nonoxenus
1. TlonoxerHe 06 apxuBe MYHHIUNAIBHOIO ofmeobpa3oBaTenbHOr0 GHOIKETHOO
yapexcnenus munes Ne 33 (nanee - monoxenne, MOBY mumeit Ne 33) pa3paboTaHo B
COOTBETCTBHM ¢ MOANYHKTOM 8 mnyHkra 6 Ilonowenns o demepatshom apXHUBHOM
arcHTCTBE, YTBEPHIEHHOr0 Yka3oM Ilpesuzenta PoccHiickoi Qenepauuu oT 22 HIOHS
2016 r. N 293 "Bompocs ®emepaisHoro apxuBHoro arentcTBa" (CoGpaHue
3aKoHomarenbcTBa Poccuiickoit ®enepanun, 2016, N 26, ct. 4034), IlpumepHoro
TONIOXKEHHA 00 apXuBe OpraHH3allMH, YTBEPKICHHOTO NpUKa3oM  (enepaabHOro
ApXHBHOTO areHTcTBa OT 11 anmpensa 2018 r. N 42.
2. Tlonoxenue pacmpocrpansiercs Ha MOBY maneit Ne 33, kax opraHHszanuio,
BBICTYTIAIOIYIO HCTOYHMKOM KOMILIEKTOBAHHS MYHHIMIIATEHOTO apXHBA.
3. ApXWB OpraHHM3alldM CO3JaeTCs s XpaHeHnsd, KOMIUIEKTOBaHHA, ydera H
VCTIOJIE30BAHHS NOKYMCHTOB,  BPEMEHHBIX (CBbIme 10 JIET) CPOKOB XpaHEHHS, B TOM
UHCIE N0 JIHOMY COCTaBY, 00pa3s0BaBNIMXCA B JEATENHHOCTH OPraHH3ALMH, a TAKKE
TIOATOTOBKY NOKYMEHTOB K Mepefade Ha MOCTOSHHOE XPaHEHHE B [OCYIapCTBEHHBIH
(MyHHIANATBHELL) apXWB, MCTOYHHKOM KOMILIEKTOBAHUS KOTOpOT0  BBICTYNAeT
OpraHH3aIus.
4. TlonoxeHue 06 ApXuBe opraHH3aLuH YTBEPXKIAETCA PYKOBOIUTENEM OpraHH3aIlHH.
5. ApxMB OpraHU3anyH B CBOeii NeATEILHOCTH pyKoBoIcTBYeTCst PenepalbHEIM 3aKOHOM
oT 22.10.2004 N 125-®3 "O6 apxuBHOM nene B Poccuiickoii Qenepanuu” (Cobpanue
3aKoHonaTensCTBa Poceutickoit Menepanun, 2004, N 43, cr. 4169; 2006, N 50, cr. 5280;
2007, N 49, cr. 6079; 2008, N 20, cr. 2253; 2010, N 19, ct. 2291, N 31, c1. 4196; 2013,
N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, cT. 6723; 2016, N 10, cT. 1317, N 22, crT.
3097; 2017, N 25, c1. 3596; 2018, N 1, ct. 19), 3akoHaMu, HOPMATHBHEIMH TPABOBBIMH
aktamu Poccuiickofi ®enepanuu, cydnexroB Poccuiickoit ®emeparmu B ciepe
ApXMBHOrO Jiena M  JENONpOU3BOACTBA, MNPABMJIAMH OpTraHH3allM  XpaHEHHS,
KOMILJIEKTOBaHHS, YY€Ta H HCIONE30BaHUsA TOKYMEHTOB ApxuBHoro ¢ouna Poccuiickoit
Depepanuy H APYTHX APXMBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX OpraHax, OpraHax
MECTHOI'0 CaMOYIpaBJIeHHS U opraHu3anusx "1", JoKanbHBIMH HOPMATHBHEIMHM aKTaMH

! rocynapcTBEHHOIO OpraHa.

"1" TonmyHkT 2 myHkTa 6 ITomoxkenua o denepankHOM apXHBHOM areHTCTBE, YTBEPKIEHHOTO YKazoM
Ilpesnmenta Poccuiickoit ®emepaund ot 22.06.2016 N 293 "Bompochl ®enepanbHOro apXMBHOTO
arentcrra" (Cobpanue 3akoHonarenscTea Poccuiickoit @enepaunn, 2016, N 26, cr. 4034).

II. CocTaB HOKYMEHTOB ApXHBa OpraHU3allii

i 6. ApXHB opraHu3alHMy XpaHUT: :

! a) JTOKYMEHTHI IIOCTOSIHHOIO H BpeMeHHEIX (cBbime 10 JI€T) CPOKOB XpaHEHMs, B TOM
f qmcie JOKYMEHTEI [0 IHYHOMY COCTaBy, 00pa30BaBIIHeCH B JEATENBHOCTH OpraHH3allHH;
0) MOKyMeHTBI IOCTOSHHOIO XPaHCHHS H JOKYMEHTHI IO JIMYHOMY cocTaBy (oHzna(oB)
i opranM3anuii - IpeAecTBEHHUKOB (IPH MX HATHIHH);

| B) apXHUBHEIE (DOH/IEI IHYHOTO IPOHCXOXICHH "2" (IpH MX HATHYHH);

"2" TIyukt 112 TOCTa P 7.0.8-2013 "CI/IBHI[. Henonpou3BoACTEO M apXuBHOe Aeno. TepMHHBI M
| onpegenenus”. - M.: Cranmaprundopm, 2014,
l r) (houyn nonb3osanus (apxusa) "3" (MpH HAMHUHH);

"3" INyuxr 125 TOCTa P 7.0.8-2013 "CHBH/. [lenonpou3BoACTBC H apXMBHOE JAen0. TepMHHBI H

onpenenenu”. - M.: Cranaaptuadopm, 2014,
I) ClIPaBOYHO-IIOHCKOBBIE CPEJICTBA K TOKYMEHTaM H YJeTHBIE JOKYMEHTBI APXHBa OpraHH3aUuH.

II1. 3agaunn ApxuBa OpraHu3alii
7. K 3anauaM ApXHBa OpraHH3allHH OTHOCATCS:

Scanned with CamScanner



7.1, OpraHusauus XpaHeHUs NOKYMEHTOB, COCTAB KOTOPBIX TPEAYCMOTDPEH IJaBoii [
[TpuMepHOTO TONIOKEHHA.
72. KoMmneKToBanwe ApXuBa OpraHM3alliH IOKyMEHTaMH, 00pa3oBaBLIAMHCY p
NEATeIEHOCTH OpraHH3aluH.
7.3. VueT [OKYMEHTOB, HaXOAAIMXCS Ha XpaHCHNH B ApxuBe opraHu3aluu.
7.4, Vicnonp30BaHue NOKYMEHTOB, HAXOIAIIMXCA HA XpaHEHHH B ApxuBe OpraHH3aLyH.
7.5. llogrotoBKa M CBOEBpeMEHHas Iiepefaya [IOKYMEHTOB ApxuBHOTO (QoHaa
Poccuiickodft ~ Qefiepany  Ha TOCTOSHHOE — XpaHeHMe B TOCYNApCTBEHHEI
(MyHHLMIIATBHBIN) APXHUB.
7.6. MeToauueckoe pyKOBOJCTBO ¥ KOHTPOIb 3a GOpMHPOBaHHEM H o(hopMIIEHHEM JIEN B
CTPYKTYDHBIX TIO[pa3[eICHUSX OPraHW3alMH H CBOEBPEMEHHOH IepefaycH uX B Apxus
OpraHHM3allHH. ;

[V. ®ynxiun Apxusa opraHH3anuy
8. APX¥B OpraHM3a#H OCYIIECTBISET ClIeAyIOmHue QYHKIAH:
8.1. Oprauusyer npHeM JOKYMEHTOB [IOCTOSHHOTO M BpeMeHHEIX (cBbiuTe 10 JeT) cpoKoB
XpaHEHHs, B TOM 4YHCle IO JIAYHOMY CcocTaBy, 00pa3oBaBIIMXCS B ACATCIEHOCTH
OpraHHu3alli, B COOTBCTCTBHH C YTBEPXKIACHHEIM rpacbmcom.
8.2. Bemer yuYeT JOKYMEHTOB M (DOHIOB, HaXOALIMXCS HA XpaHEHHH B ApXHBE
OpraHH3alliH. :
8.3. [Ipencrasnser B rocyAapCTBCHHBIN (MyHHUMNATBHEIN) APXUB YHCTHEIE CBEJICHHA 0b
o6BEMe U COCTABE XPaHSMIMXCS B APXHBE OPraHM3alMH JOKYMEHTOB APXHBHOTO (oHIa
Poccuiickoit ®eaepalidy ¥ IpyrdxX apXHBHBIX JOKYMEHTOB B COOTBETCTBHH C IOPALKOM
TOCYIapCTBEHHOTO yueTa JOKyMeHTOB ApxuBHOTo dorza Poccniickol denepauuu "4".

"4" Tlomnymkr 11 nysxra 6 Ilonmoxenus o (denepanbHOM apXMBHOM AarcHTCTBE,
YTBEPXKACHHOTO YKa3oM TIpesunenta Poccuiickoit ®enepanuu ot 22.06.2016 N 293
"Bonpocsl PenepajbHOr0  apXHBHOTO arentcTBa" (Cobpanne BaKOHOIIaTEJIBc.TE
Poccuiickoit ®enepanun, 2016, N 26, ct. 4034).

8.4. CHcTeMaTH3UpyeT ¥ pa3MeIaeT JOKYMEHTHI, IIOCTYIAioIIie Ha XpaHCHHUE B ApxuB
OpraHM3aIuH, 0GPasoBaBIIMeCs B XOAC OCYIIECTBICHIA JIEATENBHOCTH OpraHU3aIHH.

8.5. OcymiecTBiAeT NOATOTOBKY H MPEACTABIIIET:

a) Ha pacCMOTPEHHE H COTJIACOBAHHMC SKCMEPTHOM KOMHCCHH OPTaHM3alliy OIMCH el
[HOCTOSIHHOTO XpaHeHHs, BpEMEHHBIX (CBBIIIE 10 5eT) CPOKOB XPaHEHHsA, B TOM YHCIIE 11O
JIMIHOMY COCTABY, @ TAK)Ke aKThI O BBIIENCHUH K YHHHUTOXCHHIO APXWBHEIX JOKYMEHTOB,
He TIOJUICKAIUX XPAHEHHIO, aKTbl 00 yTpaTe NOKYMEHTOB, aKTBI O HEHCIPAaBHMBIX
IOBPEXKIECHUAX apXHBHBIX JIOKYMEHTOB; ‘

6) Ha  yYTBEepXKJACHHUC SKCIIEPTHO-NIPOBEPOYHOH  KOMHCCHH dbenepansHOTO
rOCYapCTBEHHOrO apXHBa HIM YIOMHOMOHCHHOTO oprana MCIOTHHTENBHOH BJIACTH
cy6pekta Poccuickoi depepaunu B cepe apxXHBHOTO Heia (manee - OIIK apxHBHOrO
yupexaeHHs) OMUCH Al IIOCTOAHHOT0 XpaHCHH:A,

B) Ha cornacoBanue JITK apXHBHOTO ydpEKICHUA WM TOCYIApCTBEHHOTO apXHBa
cybwexta Poccuiickoi Penepauui (MyHHIHIAIBHOTO apxMBa), B Cllyyae HaJeleHHs ero
COOTBETCTBYIOIIMMH TIONHOMOYHSMH, OIUCH J€J1 10 JIMIHOMY COCTaBY;

r) ma cormacopanue OJIIK apxuBHOrO yIpexkAEHHsS HIH TOCYAZpPCTBCHHOTO apXxuBa
cy6nexta Poccniickoi Deeparny (MyHHIUMATEHOTO apXuBa), B Cllydae HaJeleHmns ero
COOTBETCTRYIOUIMMH  TTOJHOMOYHAMH,  AKTbI 06 yIpare HOKYMEHTOB, aKTEl O
HEHCIIPABUMBIX ITOBPEXICHHAX apXABHBIX TIOKYMEHTOB;

L) Ha YTBEPNIEHHE PYKOBOIHTEIIO opraHu3aliy ONUCH JeN IOCTOAHHOTO XpaHeHH,
onmmcH BpeMeHHBIX (cpoue 10 JIET) CPOKOB XpaHEHHd, B TOM HHCIC On{cH JeN To
JMYHOMY COCTaBYy, aKTBI O BEIIEICHHA K YHHUYTOXKCHHIO apXHBHBIX JIOKYMEHTOB, HE
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no;:ﬂeeﬁ(al;;:j;xx?a}reﬂmo, aKTBl 00 yTpaTte MOKYMEHTOB, aKTHI O HEHCIPABHMBIX
TOBp }K'i . PXHMBHBIX NOKYMEHTOB, YTBEp:KIeHHble (cormacopannsie) DK wmin
roc'yﬂap TBEHHBIM  apXuBoM cyObexta Poccmiickoit Memeparmn  (MyHULMIATBHBIM
SPEHSOM) B Clly4ac HaCIeHHs Cro COOTBETCTRYIOMMMH ITOJTHOMOYMSMH,
.6. Opranusyer iinnd
P YET Tiepenaty N0KYMeHToB ApxusHOTo (onna Poceniickoii denepanun Ha

nochaHrloe XPaHCHHE B rOCY1apCTBEHHBIH (MyHHIUIIANBHEIH) apXHB.
8.7. OpraHusyeT ¥ NPOBOIUT IKCIEPTH3Y LEHHOCTH JOKYMEHTOB BpEMEHHBIX (CBbILIE 10
ne;) CPOKOB XPaHCHHS, HAXOIAIUMXCS HAa XPaHEHHH B ApXHBE OpPraHM3alHM B LEMIX
?I;f Opa INOKYMEHTOB Iy BKIIOMEHHS B cocraB ApxusHoro (oHuga Poccuifckoit

efepanu i

ACpallid, a TAakKEC BBUIBJICHHA JIOKYMEHTOB, He MNOAJIEXAIMX AalbHeiImeMy
XPpaHEHHIO. '
8.8. IIpOBOANT MEPONPHATHS 110 06ECIEYEHHIO COXPAHHOCTH AOKYMEHTOB, HAXOISAITHXCH
Ha XpaHEHHH B APXMBe OpranH3alLiH.
8.9. OpranusyeT HHQOPMHPOBAaHKE PYKOBONCTBA H PaGOTHHKOB OPraHH3alMH O COCTABe
H COJIEP)KaHWH IOKYMEHTOB APXHBa OpraHH3aIMH,
8.10. Mudopmupyer mone3oBaTeNeii MO BONpoCcaM MECTOHAXOMICHHS apXUBHBIX
JNOKYMEHTOB.
8.11. Opranusyer BhIIauy JOKYMEHTOB M J€J 1/ paboTEl B YHTATEHOM (POCMOTPOBOM)
3ajIe I BO BPDEMEHHOE [0JIb30BaHHe,
8.12. HcnonmHseT 3ampochl IIOJB30BAaTENei, BBLIAET apXHUBHBIE KOIMHH JOKYMEHTOB,
APXMBHBIE BHITACKH H apXHBHBIE CIIPaBKH.
8.13. Beler y4yeT HCIoib30BaHUs JOKYMEHTOB ApXHBa OpraHH3aluH.
8.14. Coszmaer ¢oHA 1ONB30BAHHA ApXuBa OpraHM3allid M OpraHM3yeT €ro

HCIIONB30BaHHE.
8.15. OcylecTBAsAeT BEACHHE CHPABOYHO-TIOHCKOBBIX CPEACTB K JAOKYMEHTaM ApXHBA

OpraHH3allHH.
8.16. VuacTyeT B pa3paGoTKe HOKyMEHTOB OpraHH3aliiH II0 BONIPOCAM apXMBHOTO JEna
H JIeJIOIpPOH3BO/ICTEA.

8.17. Oka3pIBaeT METOOUYECKYIO TIOMOIIb:
a) ciayxGe MeNONpOM3BONCTBA OPraHH3AUMM B COCTABNEHWH HOMCHKIATYPEI Jer,

(hopmupoBaHHH M OQOPMIIEHHH TIEJL;
6) CTPYKTypHBIM NOAPAa3AEICHUAM H pabOTHHKAM OPraHM3alMHd B IONrOTOBKE

JIOKYMEHTOB K Iepefiade B ApXHB OpraHH3alHi.
V. [IpaBa ApxuBa OpraHu3aluyi

9. ApXuB OpraHH3allii HMEET PaBo:
a) IpeiCTaByATH PYKOBOICTBY OPramM3alliy IPE/IONEHHA II0 COBEPIIEHCTBOBAHHIO
OpraHH3aUMM XPAHEHWs, KOMIUICKTOBAHHA, yueTa H HCIIONB30BaHUA  APXHBHBIX

JIOKYMEHTOB B ApXHBE OpraHH3alny;
6) 3anpalHBaTh B CTPYKTYPHBIX II0JIPA3/ICNCHAIX OpraHU3ali

11 paGoThl ApXHBa OpraHU3alNH;
B) [aBATh PEKOMEHJAIMH CTPYKTYPHbIM TOAPA3AEACHHAM OPTaHH3AUMH IO BOIIpOCaM,
OTHOCSIIUMCS K KOMIICTEHIIHH ApXHBa OpraHu3alu,

r) WH(OPMHUpOBATh CTPYKTYPHbIE TOJAPA3[CICHIA OpraHH3aliH o He00X0JUMOCTH
NMepejauy JOKyMEHTOB B ApPXWB OpraHusalM# B COOTBETCTBHHM C YTBEPHKICHHBIM

CBeleHHd, He0OX0auMEIe

rpad)ukom;
1) IPUHUMATh y4acTHe B 3aCENaHHAX IleHTpanEHOIl SKCIIEPTHO-IPOBEPOYHOH KOMHCCHH

npu PenepanbHOM apPXHBHOM ar¢HTCTBE, OIIK apXHUBHOIO YYpeKIACHH.
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